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FIRST TIME CONFIGURATION
OF OUTLOOK

1. Launch Outlook. You will be prompted to name your Profile. Just type in UICOMP and click OK.

INew Profile

3.,_] Create New Profile

Profile Mame: Cancel

UICOMP

Loading Profile

2. Outlook should auto-detect the user account that you used to log in with. Verify the account is

correct and click Next.
Add Account X

Auto Account Setup
Qutlook can automatically configure many email accounts.

@ E-mail Account

Userl, Test

E-mail Address: uicomptestuserl @uic.edu

Example: ellen@contoso.com

() Manual setup or additional server types
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3. The configuration process should begin. You will be prompted to allow Outlook to communicate

with the server. Go ahead and click Allow.
Add Account

Searching for your mail server settings...

Configuring

Cutlook is completin
v Establis

L r Allow this website to configure uicomptestuserl@uic.edu
=» Searchin 1) serversettings?
Logging

Microsoft Outlook 2

https://autodiscover.uic.edu/autodiscover/autodiscover.xml

Your account was redirected to this website for settings.
You should only allow settings from sources you know and trust.

Don't ask me about this website again

Allow ][ Cancel

\

4. You will then receive a message that Outlook needs to restart. Again, go ahead and click OK.
Add Account

Searching for your mail server settings...

Configuring
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5. Once the process is complete you can click Finish. You may be prompted to enter your password
during this process; be sure to use your University NetID password.

Congratulations!

Configuring

|
Outlook is completing the setup for your account. This might take several minutes.
v Establishing network connection
v Searching for uicomptestuserl @uic.edu settings
W Logging on to the mail server

Congratulations! Your email account was successfully configured and is ready to use,

[7] change account settings Add another account...
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