
 
 

 

HOW TO OPERATE EACH 

TECHNOLOGY ENHANCED 

ROOM 

CONNECTING A LAPTOP VIA HDMI 

1. Use provided HDMI cable, plug one end of the cable to your laptop. 

2. HDMI provides Video as well as Audio output. No additional cables are needed.  

3. Turn on the system via the control panel by pressing the “ON” button.  The red light indicates 

whether the system is on or off.  

4. Press the “HDMI” button on the control panel.  The red light indicates that the desired input is 

active. 

5. Adjust the volume by turning the volume knob. The volume bars will light up indicating the 

volume of the sound. 

  

 

  



 
 

 

CONNECTING A LAPTOP VIA VGA 

1. Use the provided VGA cable.  Plug one end of the VGA cable into your laptop 

2. If audio is also desired, plug the cable with the Green tip into the headphone jack on your laptop 

3. Turn on the system via the control panel by pressing the “ON” button.  The red light indicates 

whether the system is on or off.  

4. Press the “VGA” button on the control panel.  The red light indicates that the desired input is 

active. 

5. Adjust the volume by turning the volume knob. The volume bars will light up indicating the 

volume of the sound. 

 

 

  



 
 

 

DISPLAY USING THE BUILT IN PC 

1. Contact CIS in A117 to check out the wireless keyboard and mouse needed to operate the PC.  

2. Turn on the system via the control panel by pressing the “ON” button.  The red light indicates 

whether the system is on or off.  

3. Be sure the PC is also powered on.  It is located behind the TV on the left side. The power light 

indicator should be lit up.  

4. Press the “PC” button on the control panel.  The red light indicates that the desired input is 

active.  

5. Log in to the PC using your own NetID and password or login using the username: the room 

name (i.e. in room A200B use “a200b”), without the quotes.  See CIS for the password.  This 

username can be used if you don’t want your own NetID logged into the computer.  Keep in 

mind that some of your unique programs may not work on these conference room PC’s, as they 

are not installed on them.  The ‘roomname’ user is perfect for powerpoint presentations. 

6. Adjust the volume by turning the volume knob. The volume bars will light up indicating the 

volume of the sound. 

 

  



 
 

 

CONNECT A DEVICE VIA WIRELESS 

DISPLAY  

*Available in A115, A200B, A200C, A209, A210, and B216.* 
 

If you would like to share your mobile device (laptop, smartphone, iPad, etc). wirelessly there is an 

option for that as well.  

1. Turn on the system via the control panel by pressing the “ON” button.  The red light indicates 

whether the system is on or off.  

2. Press the “WIRELESS” button on the control panel.  The red light indicates that the desired input 

is active.  

3. Follow the on screen instructions. Use CONNECT BY WEB for laptops. Use HAVE THE APP? on 

smartphones, iPads, and other similar devices.  If you don’t have the app you can search for it by 

the name “Mersive Solstice” via Apple Appstore or Google Play Store 

 

It is the goal of CIS to make using technology enhanced rooms an easy process.  We are confident that 

the tools we have implemented will make your next meeting a collaborative and productive experience.  

If you have any questions or would like some training on the new technology, please contact CIS at  

671-3400, or stop by our office (A117) and request a time. 

 

 


